Subject: Request for Approval to Attend PDA Week 2026

Dear [Supervisor/Manager Name],
I am writing to request your support and approval to attend PDA Week 2026, the premier annual homecoming event for the global pharmaceutical manufacturing and quality community. The conference will take place 22-27 March 2026 in Denver, Colorado.
PDA Week is widely recognized as the leading global forum, bringing together industry innovators, regulatory authorities, and technical experts to exchange knowledge and expertise to advance pharma manufacturing science and regulation, so members can better serve patients.
As our industry continues to rapidly evolve, PDA Week 2026 provides critical visibility into how organizations are adapting to regulatory shifts, operational risk, and emerging technologies—insight that directly informs our project planning, compliance strategy, and process improvement efforts.
Why Attendance at PDA Week is Valuable
· Access to Premier Global Education – Over 30 hours of educational sessions led by experts from across the pharmaceutical manufacturing, quality, microbiology, regulatory, and digital transformation communities, offering a broad and deep range of technical and strategic topics.
· Opportunities for Practical Learning and Skill Building – Optional hands-on essentials workshops, mini-training courses, and interactive roundtables focused on real-world application, operational excellence, and continuous improvement.
· Unmatched Strategic Networking and Collaboration – In-person connections with peers, subject-matter experts, suppliers, and regulators from around the world through structured networking, Interest Group meetings, and Exhibit Hall activities.
Attending PDA Week 2026 will allow me to translate these insights into actionable improvements for our team while continuing to build my professional expertise in support of our organization’s projects and goals.
Support Requested:
I respectfully request approval for conference attendance, including support for associated registration and travel expenses as applicable. I am committed to sharing key insights and best practices with our team following the event.
Thank you for considering my request. I am enthusiastic about attending PDA Week and am confident it will be a worthwhile investment for our team and the company.

Sincerely,
[Your Name]
[Your Title]
[Organization]

